Club and Group Policies for Recreation Facilities 2026 
Formation and Operation of Clubs and Groups
· Residents of Phase 4 are encouraged to take part in social and recreational activities by forming clubs and groups within the Recreation Facilities. Anyone interested in establishing a new club or group must first consult with the Social Director.
· The Social Director will provide guidance regarding facility availability, limitations, and other relevant considerations.				
Initials: _____
Club/Group Documentation Requirements
Clubs must provide and keep current the following:
· Club/Group name.
· Officer names and phone numbers. Group must provide the phone number of person responsible.
· Updated annual member list (with phone, building, unit; limited to owners in good standing) Not applicable to Groups.
· Club/Group purpose statement.
· Insurance proof, if needed
· Forming a Club/Group requires Recreation Board approval; subsequent changes need Social Director and District Manager review.
· Clubs must maintain at least 25 active members to retain meeting privileges. Groups must be willing to advertise and allow membership to all Phase 4 owners.

Initials: _____
Registration and Event Limitations
· Clubs/Groups are not permitted, under any circumstances, to use Recreation District address for any purpose. 
· Sponsored Club events must have a 10-day prior approval by Social Director.
· To reserve the ballroom for club events, a club must have at least 25 active Phase 4 members in good standing.
· From April to September, clubs may hold up to four ticketed events or fundraisers, subject to ballroom availability and approval by the Social Director. Requests to use the ballroom must be submitted at least 30 days prior to the event. 

Initials: _____
Meeting Time and Venue Usage
· All weekend Fri, Sat and Sun club meetings must end by 9:00 p.m. Weekday meetings must end by 8:00 p.m.
· Recreation refrigerators are not for general storage unless authorized.
For meetings with more than 100 attendees, clubs may request to use the ballroom with prior approval. 
Initials: _____

Facility Prioritization and Club Membership
· Clubhouse shows and dances have priority over Club/Group meetings.
· During peak season, clubhouse activities take priority, and ballroom access for club events is granted at the discretion of the Social Director.
Initials: _____	
Ballroom Usage Requirements
· Groups do not have access to Ballroom use.
Initials: _____
Ballroom Rental Policies — Addendum (February 2025)
· Ballroom rentals outside of established guidelines depend on availability and prioritization of clubhouse activities.
· Approval from the Social Director and/or District Manager is required. Rentals are subject to current market rates, which can be obtained from the Social Director.
· From October through March, the ballroom is reserved exclusively for Recreation Board events.
· The Board may approve, modify, or withdraw privileges for ticketed events or fundraisers at its sole discretion.
Initials: _____
Event Fees and Deposits
· The fee for hosting a special event in the ballroom is $300.00 per event, with an additional refundable deposit of $300.00. The deposit is refunded following inspection for damages and confirmation of proper cleanup, pending approval by the Social Director.
· Each club is entitled to use the ballroom for one of its four annual events without paying the $300.00 fee; all other rules and fees apply.
· Clubs who are requesting use of the kitchen and/or LED lights are required to contract a Rec District employee for the scheduled fee of $300.00 with no exceptions.
· Rec District employee duties are limited to transporting garbage to the dumpster, operating LED lights and light panel, clean bathrooms, and kitchen detail. 
· A third party cannot promote events. Such as promoters etc.
Initials: _____
Event Roster and Ticketing
· An accurate roster of ticketed members and guests must be submitted to the Recreation Board five days before the event. At this time, a check must be made payable to the Rec District. There is a $3.00 fee for each guest.
· Ticket sales at the door are prohibited. Failure to submit the roster on time will result in cancellation of the event.
Initials: _____




Safety and Capacity Regulations
· All clubs are required to ensure that fire exits remain unobstructed throughout the duration of their events. Maintaining clear access to fire exits is mandatory; any failure to comply with this requirement will result in the loss of event privileges for the club.
· In addition, the maximum number of attendees permitted for any club event held in the ballroom is limited to 220 people. Clubs must adhere to this capacity regulation to ensure safety and compliance with district policies.
Initials: _____	
Health Regulations
· Gloves must always be worn when handling food. 
Initials: _____
Insurance Requirements
· Insurance is required for all ticketed, paid events conducted in the ballroom. The District must be named as Additional Insured. Please note that these types of events are not allowed in satellite facilities. 
· The insurance policy must be active and applicable for the specific date of the event. All performers, bands, DJs, entertainers, caterers, and servers involved in the event are responsible for providing their own insurance coverage. 
· Insurance is required for all events including meetings where liquor will be served, sold by an Outside Vendor or brought in by Owners and Guests.  The District must be added as Additional Insured.
· The insurance policy must meet or exceed the minimum coverage requirements established by the District’s insurance provider. Additionally, the Sunrise Lakes Recreation District must be listed as an additional insured party on the policy.
· Clubs are required to submit the necessary insurance documentation to the Social Director no later than two weeks prior to the event date for approval. If insurance documentation is not provided on time, the event will be canceled without exception.
· In case of an event cancellation due to lack of insurance documentation, clubs are responsible for processing any required refunds to attendees. 
Initials: _____
Club Meetings and Food Service Policies
· Soda cans and hot coffee are not allowed at any event.
· Monthly club meetings are held in the Clubhouse Boardroom or at another location allocated by the Board.
· Monthly meetings are not allowed in the ballroom without prior authorization.
· If paid performers attend, proof of insurance must be provided, and a certificate submitted 10 days prior to approval.				
Initials: _____


Furniture and Equipment Responsibilities
· After each event, clubs must clean and return tables and chairs to their original positions. All spills must be addressed. Rolling carts must be returned to the ballroom.
· There is always a maximum limit of 3 people in the kitchen, including one Recreation District staff member.
· Kitchen equipment use is limited to the sink and ice machine (ice scoop is required). Use of refrigerators and ovens is prohibited.
· Clubs must provide their own tableware and all related utensils, ice buckets etc.
· Use of ballroom speakers and Disco lights is prohibited. Staff must operate disco lights if needed, or clubs should request security assistance.
Initials: _____
Cleaning and Waste Disposal
· Ballroom and boardroom must be thoroughly cleaned after each event.

Initials: _____
Storage Rules
· Clubs may be loaned a storage closet if available, which should not be overloaded. Any damage resulting from improper storage practices will be charged to the club responsible. Explicit permission is required before storing bulky items such as speakers, and permission should not be assumed.
· All storage closet keys are property of the Rec District and must be returned when requested.
Initials: _____
Enforcement
Non-compliance with any of these rules will result in immediate suspension of club privileges.																										Initials: _____
Acknowledgement
By signing below, club representatives acknowledge their understanding of all stated rules and guidelines. If you do not follow the guidelines, your privileges will be taken away.
		
Initials: _____
Signatures/Date
The following Club Officer/Group Representative hereby acknowledge and agree to abide by all the rules and guidelines described above. By signing below, the officer/group representative accepts responsibility for ensuring compliance with these policies and understands that failure to do so may result in suspension or revocation of club privileges.											
Initials: _____




	Club President
	                                                                                                            Date:  _________ 

	
	

	Group Rep
	                                                                                                            Date:  _________

	
	

	Social Director
	                                                                                                            Date:  _________

	          or
	

	District Manager
	                                                                                                           Date:   _________
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